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Shipping Summary Reports 

The Shipping Summary reports give the Project Manager a summary snapshot of Contract Job 
Doors, Frames, Hardware and Prehung Doors to be shipped, or already shipped, to a jobsite.  
This report can be generated by including all areas, or by specific area(s) only. 
 
How it works: 
 

1. Launch Software for Hardware and open a Contract Job. 
2. Click the Reports menu selection. 
3. Choose Shipping Summary. 
4. Select Product type: Doors, Frames, Hardware or Prehung Doors. 

 

 
 

5. Choose the desired form of output by clicking the appropriate button; Print, Preview, or 
PDF. 

6. Below is a short example of what the Shipping Summary – Doors looks like when 
generated: 

a. Please Note: The Date Required field is purposely left blank and is to be entered 
by hand to remind the Project Manager when the product is required at the 
jobsite. 
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