
12/1/2019 Page 1 
 

Monthly Sales Forecast Report 

 
This report looks at all Sales Proposals and Sales Orders that have not yet been shipped and 
puts the cost, sell price and profit for each order.  The report is sorted by Sales Person with sub-
totals for each person and a grand total for the entire company at the end of the report. 
 
How it works: 
 

1. Launch Software for Hardware and from the Logo screen click the File menu selection. 
2. Click the Reports menu selection. 
3. Select Monthly Sales Forecast Report. 

 

 
 

4. The Monthly Sales Forecast Report screen appears: 
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5. From here you can enter a date range. 
6. To run the report, click the Ok button. 
7. Below is a sample report: 

 

 
 


