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Add Sales Person to Change Order Logs 

A Salesperson column has been added to the Change Order Logs so the Salesperson who 
created the change order can be easily determined at a glance.  Currently, there are two ways 
to print a log of all Change Orders associated with a Contract Job, from the Reports menu and 
also from the Change Orders menu, (example used below).  Both reports are identical. 
 
Contract Jobs: 

1. Open a Contract Job and click on the Change Orders menu. 
2. The following form appears containing all the existing Change Orders displayed in a grid. 

 
a. Note the new Salesperson column. 

 
Change Order Log: 

1. To print the Log, click the Print Log button. 

 


