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Contact List Reports 

 
Software for Hardware, LLC’s new enhancement gives users the ability to create summary or 
full contact list reports.  Reports can be generated for Architects, Contractors/Customers, 
Manufacturers and Wholesalers.  Excluding Architects, all of the above reports can be 
generated for active or inactive contacts. 
 
The Summary List is a one line per company report containing only the most vital contact 
information.  The Full List is an itemized report containing an array of information for each 
company. 
 
All reports can be previewed, printed to hard copy, or sent to a PDF file.  As in all SFH reports, 
you can Export to PDF from within the Preview screen. 
 
How it works: 
 

1. From the SFH Logo screen click the Contacts menu selection. 
a. The following drop down and fly out menus appear: 

 
b. Select your desired report type and activity. 

i. In this example Contractors/Customers that are currently Active is 
chosen. 

c. The list of Active Contractors/Customers appears: 
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i. Notice the new Print button sandwiched between Delete and Close. 

d. Click the Print button.  You will be taken to: 

 
i. A new form to select your desired Report Type and Report Method. 

ii. In our example, we will accept the default, Summary List to the Preview 
screen. 

iii. Click the OK button and the Active Contractors/Customers Summary List 
report will be generated. 
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e. To Preview an itemized Contractors/Customers report simply click the Full List 

radio button on the Select Report Parameters form. 

 
 

2. Reports can also be sent to printers and PDF files. 


